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	Report to the Church Council, Hatfield Road Methodist Church
	Church Council as Managing Trustees
	1	Introduction

	This briefing note has been prepared to help those recently appointed to the Church Council who 	are also the managing trustees of the church property and finances. It may serve as a useful 	reminder to those who have been members for some time. 
	There is a Recommendation at the end of this report.

	2	Legislation

	2.1	The Methodist Church is governed by The Deed of Union 1932, The Methodist Church Acts 1939 		and 1976, The Model Trusts (part of the 1976 Act), decisions of the Methodist Conference and 			its Standing Orders contained in The Constitutional Practice & Discipline of The Methodist 			Church, Volumes 1 and 2, the Charities Act 2006 and a variety of other legislation. The Charity 			Statement of Recommended Practice (SORP), Health & Safety, Data Protection and 				Environmental Health are examples.

	2.2	The local church is part of a wider Circuit. Several Circuits normally comprise a District. All the 			Districts make up the Connexion called The Methodist Church in Britain. See the attached 			organisational diagram which shows how the different parts fit together. There is also a map of 			the Methodist Districts.

	3	Charitable Status

	3.1	In law, each Methodist Church is a separate charity. If its annual income is more than £100,000 it 		needs to register with the Charity Commission and be given a charity number. Hatfield Road's 			income is lower, does not need to register and does not need to submit an annual report to the 			Charity Commission. A Statutory Instrument  No. 2014 No. 242 gives it an excepted  charitable 			status. However, it does need to prepare an Annual Report and Statement of Accounts and the 			Charity Commission can at any time ask to see the report of any church.

	3.2	Churches have to prove that they have a ‘public benefit’ and have due regard to the public 			benefit guidance published by the Charity Commission in compliance with its duties under 			section 17 of the Charities Act 2011.

	3.3	This guidance sets out two key principles:

· The organisation must have an identifiable benefit.
· The benefit must be to the public or a section of the public.
	
	3.4	The Church exists, inter alia, to:

· increase awareness of God’s presence and to celebrate God’s love;
· help people to learn and grow as Christians, through mutual support and care; and
· be a good neighbour to people in need and challenge injustice

		and for these reasons the church meets these public benefit requirements.

	4	Charity trustees have full responsibility for the charity 

	4.1	and must:

· act together and in person and not delegate control of the charity to others
· act strictly in accordance with the charity’s governing document 
· act in the charity’s interests only
· manage the charity’s affairs prudently and take a long-term as well as a short-term view
· not derive any personal benefit or gain from the charity of which they are trustees
· take proper professional advice on matters in which they are not themselves competent.


	4.2	Trustees will be put at risk of personal liability only if they cause loss to the charity by acting:

· unlawfully
· imprudently 
· outside the terms of the charity’s governing document(s)
· commit the charity to debts which amount to more than its assets.

	5	The Church Council

	The Church Council is the governing body of the local church. Its members are the charity trustees 	and the managing trustees. It has authority and oversight over the ministry of the church, including 	the management of its property. In practice, some of this work is devolved to smaller committees 	with authority to initiate action and co-ordinate the work done in their own areas of authority. 	However, they have to report to and advise the Church Council and are subject to its authority and 	oversight.

	6	Church Council as charity trustees 

	6.1	No-one can act as a trustee if they:

· are under eighteen years of age
· are disqualified under the Charities Act, 2006
· have an unspent conviction for an offence involving dishonesty or deception (such as fraud)
· are bankrupt or have entered into a formal arrangement (eg an individual voluntary arrangement) with a creditor 
· have been removed as a company director or charity trustee because of wrongdoing.

6.2	Each year individual members of the Church Council are expected to complete a 				declaration about their eligibility to be appointed as a charity trustee. A copy of that Declaration 	is attached together with links to the relevant documents*.

	6.3	The different parts of The Methodist Church in Britain have managing trustees with 				responsibility 	for the various aspects of property and finance. For example, the circuit meeting 			is the managing trustees for manses where ministers live; the church council for the church 			property and finances.
	6.4	As Managing Trustees under Methodist "law" members are still charity trustees but also act in 			accordance with the legal structures of the church.
	6.5	There is a separate organisation, the Trustees for Methodist Church Purposes (TMCP), who are 			the custodian trustees. It is a "Body Corporate" constituted under the Methodist Church Act 			1939 to hold Methodist land and buildings, legacies, endowments and accumulated funds for 			and on behalf 	of local trustees of the Methodist Church.
	7	Church money
	7.1	The church receives money from a variety of sources and needs to properly account for that 			income. The sources include regular giving through the Offertory, standing orders, property 			lettings, donations, bequests and subscriptions to church organisations.

	7.2	The Church Council is responsible for the funds of the local church. It appoints the Church 			Treasurer who becomes a member of the Church Council. The Treasurer is responsible for 			looking after the church finances throughout the year.

	7.3	This is done by:

· receiving and accounting for all income to the church and its organisations
· making payments on behalf of the church
· recording the church's financial transactions
· preparing the financial accounts for all funds under the control of the Church Council, arranging for the audit or independent examination of those accounts
· preparing The Standard Form of Accounts for submission to the Church Council then to the Circuit Treasurer
· filing all financial records safely for 6 years.

	7.4	The Treasurer will provide the Church Council each year with a recommended budget, then 			more regular statements of income and expenditure and statements of accounts. These will 			show how the funds are being managed and used. That regular information will show the 			approved budget, the income and expenditure to date and the likely outcome at the end of the 			financial year (31 August). The information will also display the actual expenditure for previous 			years to show 	financial trends. The gross income of the church must include totals from groups 			which come under the control of the Church Council. Those groups are required to make an 			annual report to the Church Council and provide evidence of their finances.

	7.5	Money collected for outside bodies (eg Christian Aid, Fund for World Mission) does not form 			part of the local church's gross income though it may be passed through the church's books.

	7.6	The church financial records and those of its various organisations will be examined by either an 		auditor or an independent examiner if the income is below a specified audit threshold.
	7.7	Charities with gross annual income of more than £25,000 are required to have their accounts 			independently examined or audited - below that threshold, an external scrutiny of accounts is 			only needed if it is required by the charity’s governing document.
	7.8	The type of scrutiny needed depends on the income and assets of the charity. An independent 			examination is needed if gross annual income is between £25,000 and £1 million and an audit is 		needed where the gross income exceeds £1 million. An audit will also be needed if total assets 			(before liabilities) exceed £3.26 million, and the charity’s gross income is more than £250,000. 			For Hatfield Road Methodist Church an independent examination is required.
	8	Recommendation
	
		The Church Council is asked to:

· receive this report
· note its responsibilities as managing trustees
· adopt its use as the basis for good trustee practice
· use the information to induct new members of the Church Council.

	These notes apply to England & Wales, whilst different arrangements exist in Scotland, Isle of Man 
	and the Channel Islands.			             * The links to relevant documents are as follows:
 (
Safeguarding Children and Young People
 and such of the associated guidance as is relevant to your charity. 
https://www.gov.uk/government/publications/safeguarding-children-and-young-people/safeguarding-children-and-young-people
Charity Commission: Examples of Personal Benefit
https://www.gov.uk/government/publications/examples-of-personal-benefit/examples-of-personal-benefit
Charity Commission: CC3 The Essential Trustee
https://www.gov.uk/government/publications/the-essential-trustee-what-you-need-to-know-cc3/the-essential-trustee-what-you-need-to-know-what-you-need-to-do
)















Methodist Safeguarding Children & Young People
http://www.methodist.org.uk/downloads/safe-update-3-1110-childrenandyoungpeople.pdf

Methodist Safeguarding Vulnerable Adults
http://www.methodist.org.uk/downloads/safe-update-4-1110-adults.pdf

Charity Commmission: CC30 Finding New Trustees
https://www.gov.uk/government/publications/finding-new-trustees-cc30/finding-new-trustees

Chris Kitchin, Church Council Secretary, July 2016
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	Organisation’s Name 
	Hatfield Road Methodist Church, St Albans

	Number of Trustees 
	27

	Working with vulnerable groups 
Tick this box if your organisation works with vulnerable people (including children) and you declare that you have: 
	
[image: ]

	Read and understood the Charity Commission’s safeguarding guidance carried out all trustee eligibility checks the law requires and on the basis of those checks are satisfied that the people acting as trustees are both eligible and suitable to act as trustees of this charity. 



Trustee eligibility and responsibility 
By completing and signing this form, you declare that you: 
• 	are willing to act as a trustee of the organisation named above 
• 	understand your organisation’s purposes (objects) and rules set out in its governing document 
• 	are not prevented from acting as a trustee because you: 
	-	have an unspent conviction for an offence involving dishonesty or deception 
	-	are currently declared bankrupt (or subject to bankruptcy restrictions or an interim order) 
	-	have an individual voluntary arrangement (IVA) to pay off debts with creditors 
	-	are disqualified from being a company director 
	-	are subject to an order made under section 429(2) of the Insolvency Act 1986 
	-	have previously been removed as a trustee by us, the Scottish charity regulator or the High Court 	due to 			misconduct or mismanagement 
	-	have been removed from management or control of any body under section 34(5)(e) of the Charities 			and Trustee Investment (Scotland) Act 2005 (or earlier legislation).

You also declare that:
· the information you provide to the Charity Commission is true, complete and correct
· you understand that it’s an offence under section 60(1)(b) of the Charities Act 2011 to knowingly or recklessly provide false or misleading information 
· your organisation’s funds are held (or will be held) in its name in a bank or building society account in England or Wales 
· you will comply with your responsibilities as trustees - these are set out in the Charity Commission guidance ‘The essential trustee (CC3)’ 
· (if applicable) the primary address and residency details you provide in a charity registration application are correct and you will notify the Charity Commission if they change. 

Personal benefit 
If your organisation pays (or will pay) any trustee for being a trustee OR any trustee or person connected to them for providing goods and services, you declare that this will be in the organisation’s best interests, be lawful and authorised, help the organisation carry out its purposes (or be a necessary by-product of it carrying out its purposes).

Trustees must read the following Charity Commission guidance documents before signing: 
· Safeguarding Children and Young People and such of the associated guidance as is relevant to your charity. 
· Examples of Personal Benefit, CC3 – The Essential Trustee, CC30 – Finding New Trustees.

Signing this declaration without having read these documents will result in the submission of a false declaration. The submission of a false declaration may lead to civil legal proceedings against any or all of the charity trustees and may lead to the disqualification of any or all of the charity trustees. It is also an offence to act as a trustee knowing that you are barred from doing so.
	Trustee's full names
(eg Mary Jane SMITH)
	
	Date of birth (dd/mm/yy)
	

	Home address

	

	Signature

	
	Date (dd/mm/yy)
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METHODIST DISTRICTS


1 The Synod Cymru
2 The Wales Synod
5 Birmingham
6 Bolton & Rochdale
7 Bristol
9 Cumbria
10 Channel Islands
11 Chester & Stoke-on-Trent
12 Cornwall
13 Darlington
14 East Anglia
15 Isle of Man
16 Leeds
17 Lincoln & Grimsby
18 Liverpool
19 Manchester & Stockport
20 Newcastle upon Tyne
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22 Nottingham & Derby
23 Northampton
24 Plymouth & Exeter
25 Sheffield
26 Southampton
27 West Yorkshire
28 Wolverhampton &


Shrewsbury
29 York & Hull
31 Scotland
32 Shetland
34 Bedfordshire, Essex &


Hertfordshire
35 London
36 South East


Reproduced from Ordnance Survey map data by permission of the Ordnance Survey © Crown copyright 2001.


* Districts 1 & 2 together form the Methodist Church


 in Wales 


CHANNEL
ISLANDS


GUERNSEY


JERSEY


BOLTON


Y


PERTH & KINROSS


FIFE 
STIRLING


F


DUNBART


N
O


R
H


LA
N


A
R


S
H


E


RTH
A


A


DUMFRIES 


MIDDLESBROUGH


L


DARLINGTON


AND GALLOWAY


NORTHUMBERLAND


NEWCASTLE
UPON TYNE


GATESHEAD


NORTH TYNESIDE


SOUTH TYNESIDE


SUNDERLAND


DURHAM
STOCKTON-ON-TEES


HARTLEPOO


CUMBRIA
REDCAR &
CLEVELAND


YORK


LEEDS


CALDERDALE


WAKEFIELD


NORTH YORKSHIRE


EAST RIDING OF
YORKSHIRE


KIRKLEES


SHEFFIELD


ROTHERHAM


STOCKPORT


NORTH
LINCOLNSHIRE


WIGAN


B
U


R
Y


BLACKPOOL
LANCASHIRE


FLINTSHIRE


LIVER
PO


O
L


SEFTON


WIRRAL


HELENS


HALTOND
E


N
B


IG
H


S
HIRE


CITY OF
STOKE-ON-


TRENT
CITY OF
DERBY


N
O


T
T


IN
G


H
A


S
H


IR
E


CITY OF
NOTTINGHAM


ISLE OF
ANGLESEY CONWY


GWYNEDD


TELFORD &
WREKIN


CEREDIG
IO


N


WORCESTER
SH


IR
E


F


NEWPORT


CARDIFF


M
O


NM
O


UTHSHIRE


CARMARTHENSHIRE
MER


L


THE VALE OF
GLAMORGAN TH


T
O


R
FA


E
N


C
A


E
R


P
H


ILLYSWANSEA


NEATH
PORT TALBOT


R
H


O
N


D
D


A
,


C
Y


N
O


N
, TA


FF


BRIDGEND


PEMBROKESHIRE


E


DEVON


F


CITY OF
BRISTOL


SWINDON
SLOUGHREADING


WOKINGHAM


OXFORDSHIRE


MI ON


T


T
NS


I


B
U


C
K


IN
G


H
AM


SHIRE


LUTON


BE
D


FO
R


D
S


H
I R


E


HERTFORDSHIRE


SURREY


ESSEX


KENT


AY


London area


WINDSOR &
MAIDENHEAD


BRIGHTON
& HOVE


WEST
BERKSHIRE


T


LINCOLNSHIRE


F


CITY OF
KINGSTON UPON HULL


NORTH EAST
LINCOLNSHIRE


TORBAYCORNWALL


CITY OF
PLYMOUTH


ISLES OF
SCILLY


ISLE OF
MAN


Key


10
24


12


32


29


15


27


13


20


31


9


34


5


7


26 36


35


21 16


25


17


14


22


2328


18
19


11


6


1&2*


M


AFFORDSHIRE


BARNSLEY
DONCASTER


BRADFORD


BLACKBURN
WITH DARWEN


KNOWSLEY


D
E


R
B


Y
SH


IR
E


CHESHIRE


WARRINGTON


LEIC
ESTERSHIRE


WARWICKSHIRE


BRACKNELL
FOREST


GREATER
MANCHESTER


area


WEST


ST


MIDLANDS
AREA


WESTERN
ISLES


HIGHLAND


ABERDEEN
CITY


ABERDEENSHIRE


MORA


ANGUS


DUNDEE
CITY


CLACKMANNANSHIRE


EAST
LOTHIAN


ARGYLL AND BUTE


ALKIRK


EAST
ONSHIRE


WEST
DUNBARTONSHIRE


TK
IR


WEST
LOTHIAN


NO
YRSHIRE


EAST
AYRSHIRE


SOUTH
LANARKSHIRE


SCOTTISH
BORDERS


MIDLOTHIAN


SOUTH
YRSHIRE


EDINBURGH
CITY


INVERCLYDE


RENFREWSHIRE


EAST
 RENFREWSHIRE


GLASGOW


ST


WREXHAM


SHROPSHIRE


POWYS


CITY OF LEICESTER


COUNTY O
HEREFORDSHIRE


THYR
TYDFI


BLAENAU
GWENT


NOR
SOMERSET


GLOUCESTERSHIRE


WILTSHIRE


DORSET
POOL


SOMERSET


BOURNEMOUTH


CITY O
SOUTHAMPTON


BATH  &
NE SOMERSET


SOUTH
GLOUCESTERSHIRE


LT
KEYNES


NO
R


HAMP
O


H RE
CAMBRIDGESHIRE


HAMPSHIRE


WEST  SUSSEX


SOUTHEND-ON-SEA


EAST  SUSSEX


MEDW


THURROCK


SUFFOLK


CITY OF
PORTSMOUTH


ISLE OF
WIGH


RUTLAND CITY O
PETERBOROUGH


NORFOLK







<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice




